
 
 
 
The Florida Board of Bar Examiners congratulates you on your achievements 
that bring you to this point in your career. The Florida Bar Examination is a high-
stakes, professional examination that requires a great deal of preparation and 
study.  We recognize that it involves a considerable investment of your time and 
resources, and that your future endeavors hinge on your success in passing this 
important test. 
 
The Florida Board of Bar Examiners has prepared this information to familiarize 
you with the bar examination process.  It is our hope that it will help you prepare 
for examination day, and allow you to focus on studying so that you perform to 
the best of your ability. 



 
 
Let’s look first at the application process.  Three separate exam-related issues 
are deadline driven:  1) entrance to the exam; 2) participation in the laptop 
program; and 3) petitions for test accommodations.  The specific dates are 
detailed on this slide for your reference.  Note that these are firm deadlines. 
 
1)  Everyone is required to submit a Bar Application, or Supplement to Registrant 
Bar Application if you previously filed as a law student, as well as the 
Examination Application in order to be issued a ticket into the examination.  If you 
later wish to apply for a subsequent examination, you must submit a Re-
Examination application each and every time you wish to take the bar 
examination. 
 
2)  Everyone electing to use his or her personal laptop computer for the essay 
portion of the bar examination must pay the $125 laptop fee.  You must also 
register and qualify the computer you will use for the examination.  This must be 
done through the ExamSoft website during the timeframe established.  There are 
no exceptions to the registration and qualification time frame, nor any refunds of 
the laptop fee. 
 
3)  Any applicant seeking test accommodations under the Americans with 
Disabilities Act Amendments Act (ADAAA) is encouraged to submit the required 
documentation for petition as early as possible.  Some of the forms must be 
completed by outside sources, so an early start is recommended.  Petitions 
received after the cut-off date will not be considered for that administration of the 
bar examination.  Detailed information, forms, and filing instructions are available 
on this website. 



 
 
 
The bar examination will be held on the last consecutive Tuesday and 
Wednesday in the months of February and July at the Tampa Convention Center 
in downtown Tampa. 
 
Hotel information is available on the board’s website under the FAQs for the bar 
examination.  You are responsible for your own transportation, parking, hotel 
accommodations, and meals.  Your early attention to these necessary details is 
encouraged, particularly with regard to hotel reservations. 
 
Because downtown traffic and parking can be unpredictable, be sure when 
considering area hotels to inquire about the hotel’s proximity to the Tampa 
Convention Center -- whether it is within walking distance, or if the hotel will be 
providing shuttle service on the mornings of the bar examination. 



 
 
 
You may find it helpful to familiarize yourself with the layout of the Tampa 
Convention Center prior to your arrival. 
 
This diagram of the test site depicts the Lower Level, or 1st floor, of the Tampa 
Convention Center, where the Applicant Storage Rooms are located.   
 
On Tuesday morning, badge distribution takes place at Ballroom C on this Lower 
Level as well.  Applicants receiving test accommodations will be advised by letter 
where to retrieve the photo badge when accommodations are granted. 
 
On Wednesday morning, for applicants taking Part B, only, badges can be 
obtained outside of Ballroom C. 



 
 
 
This diagram depicts the Mezzanine Level and the Upper Level of the Tampa 
Convention Center.  Metal detectors will be set-up on the Mezzanine Level for 
security clearance. 
 
Once you have been cleared through the metal detectors, you may proceed to 
the Main Examination Room entrance.  You may enter when the doors are 
opened.   
 



 
 
 
Some key locations within the test site are noted here for your reference.  Please 
take special note that there are restrooms located inside the examination room.  
Water fountains are also located at the restroom entrances. 
 
While restroom facilities are available to applicants throughout the Convention 
Center, it is imperative that you understand that once you have entered the 
examination room, you must not leave until you have completed that testing 
session.  You should use the restrooms inside the examination room.  If you 
leave the examination room for any reason, you will not be permitted re-entry 
until the next testing session. 



 
 
 
The Florida Bar Examination consists of two parts.  Part A, the Florida portion, is 
administered on Tuesday, and is composed of three essay questions during the 
morning session and 100 multiple-choice questions during the afternoon session. 
 
Part B, the Multistate Bar Examination, is administered on Wednesday, and is 
composed of 100 multiple-choice questions during the morning session and 100 
multiple-choice questions during the afternoon session.  Both days are 
administered on this testing schedule. 
 
Applicants receiving test accommodations are provided their schedules, including 
arrival time and location, by letter. 



 
 
 
It will be very helpful to you to review what items are and are not allowed at the 
examination site.  Ideally, you will not need to go to the added time and trouble to 
store any personal belongings.  Listed on this slide are the items you should 
bring to the examination. 
 
Please note that pencils and pens will be provided for you.  Extra blank pages 
are provided in the essay test booklets for you to use as scratch paper.  You are 
also free to write in your multiple-choice test booklets; however, your answers 
must be marked on the answer sheets provided. 
 
For laptop users, you may bring a wired mouse or wired keyboard; wireless 
devices are not permitted.  If your power cord is not at least 8 feet long, you must 
also bring an extension cord. 

 



 
 
 
All permitted items (photo identification, money, key, etc.) described in the prior 
slide should be placed in a clear, plastic, sealable, quart-sized bag for ease of 
inspection at the metal detectors.   Your pockets should be completely empty 
when you proceed through the metal detectors.   Your preparation and 
compliance with this rule will greatly assist the staff in getting all applicants into 
the examination room in an efficient manner and allow for the examination to 
begin on time. 
 

 



 
 

You will receive an examination/badge number at the examination site that you 
will use to identify yourself.  This unique number is assigned to you for one 
examination, only.  You do not need your file number with the board for any 
aspect of the examination. 
 
The National Conference of Bar Examiners now requires that applicants fill in 
their NCBE number on the MBE answer sheets.  This number will be on your 
desk position card at your table.  There is no need to bring anything with you to 
remind yourself of this number. 
 
The password to launch SofTest will be on your test booklets.  This information is 
not contained in any e-mail received from the board’s office.  Please do not bring 
copies of e-mails to the examination site. 



 
 
 
It is critical that you understand what items are not permitted in the examination 
room.  Materials will be confiscated from anyone found in violation of this rule, 
and the incident will be reported to the board’s investigative staff and reviewed.  
That investigative process may delay admission. 
 
No head gear may be worn (including hoods on sweatshirts), with the exception 
of religious apparel provided it does not contain a brim or otherwise obscure the 
view of the applicant’s facial features. 
 
Be aware, too, that the Tampa Convention Center prohibits bringing outside food 
and beverages into the facility (with the exception of a medical necessity that has 
been pre-authorized through the Florida Board of Bar Examiners).  Food vendors 
within the Convention Center will be open and available to you during the lunch.  
 



 
 
 
Applicants will not be permitted to bring wristwatches, other, similar timekeeping 
devices (i.e., Activity/Fitness Trackers) or clocks of any type into the examination 
room.  Wristwatches should not be worn or brought to the examination site. 
 
There will be clocks in the examination room that initially display the time and, 
once the examination begins, will display the amount of time remaining during 
each testing session. 



 

 
 
 
In its efforts to ensure a secure and fair examination, the board has adopted a 
policy wherein any applicant who is found to have a cell phone or other 
prohibited electronic device on their person after the examination begins will be 
immediately expelled from the examination.   
 
As will be discussed shortly, each applicant is required to sign the ticket of 
admission, a portion of which is a pledge not to bring any prohibited devices into 
the examination room.  Signs will be displayed outside of the examination room 
reminding you that cell phones are not permitted.  If you find that you have 
brought your cell phone to the examination site, you must store it in the 
designated storage room. 



 
 
 
You will have a number of tasks to accomplish on the morning of the examination 
prior to the start of the test.  Many other applicants will be focused on these same 
tasks, so there is the expected hustle and bustle of a crowded public 
environment.  It is to your advantage to arrive by the designated time, and to 
know where to go and what to do, to ensure you are settled prior to the start of 
test instructions. 
 
When you arrive at the Tampa Convention Center, you should go first to the 
Lower Level to store any personal belongings, and to pick up your photo ID 
badge. 



 
 
 
You are encouraged not to bring any personal items to the bar examination; 
leave your cell phones, wallets, etc. at home or in your hotel room.  If you arrive 
at the examination site with a prohibited item, you will have to store it in your car, 
back at your hotel room, or in the storage room; neither the board nor its agents 
will take possession of a prohibited item in order to store it on your behalf.  While 
it is permitted to store items such as wallets, cell phones, and wristwatches in the 
storage room, you are strongly cautioned against doing so.  The storage room is 
not locked during the day, nor is security provided for the room.  Neither the 
Florida Board of Bar Examiners nor the Tampa Convention Center is responsible 
for the items left in this room or in any other area in the convention center. 
 
The storage room is intended for items such as laptop carrying cases needed to 
transport your laptop computer to the examination site.  There is no cost to store 
your personal items.  Hours of operation are from 7:00 am to 6:00 pm.  The 
storage area will be accessible to you during the lunch break.   

The board is aware that on occasion applicants are faced with inclement weather 
on one or both days of the examination.  The board has arranged with the Tampa 
Convention Center to provide a complimentary storage area for umbrellas 
outside of Rooms 24 and 25.  Please note, however, that security will not be 
provided for items left in this area. 



 
 
 
When you arrive, and once you have stored any personal belongings, present 
your signed ticket and a proper photo ID (driver’s license or other government 
issued picture ID) at the registration stations set-up on the Lower Level in 
Ballroom C.  You MUST have, at least, a proper photo ID to receive your photo 
badge.  If you did not bring your ticket, you will be required to sign a blank one at 
the registration station. 
 
Make a point to sign your exam ticket before you reach the table, as this will help 
speed the process.  Your signature on the ticket is your pledge that you will 
comply with security restrictions in place at the testing site. 

 



 

 
 
 
At each registration station, the tables will display large signs dividing applicants’ 
names alphabetically.  The lines can get long, so be sure you are at the right 
station and at the right table alphabetically to pick up your badge. 
 



 
 
 
When you have received your photo badge, clip it to your shirt pocket or collar so 
that it is prominently displayed, then proceed up the escalators to the Mezzanine 
Level for security clearance through the metal detectors.  You must have a photo 
badge for security clearance and to enter the examination room. 
 
Take your photo badge with you at the lunch break and at the end of the testing 
day IF you will be returning for another day of testing.  If it is your last day of 
testing, leave your photo badge on your desk at the end of the day.  
 
If you misplace your badge, go to the help desk on the Mezzanine Level prior to 
getting in line at the metal detectors for the next session; you will not be allowed 
to re-enter the examination room without your badge. 
 
 



 
 
 
Present your photo badge at the metal detectors and follow the instructions of the 
personnel operating that checkpoint.  You must place all items other than your 
photo badge on the tables provided in a clear plastic bag.   Remember, your 
pockets should be empty at this point. 
 
Applicants using laptops are restricted to the items listed on this slide. Carrying 
cases must be stored in the storage area provided on the lower level prior to 
entering the metal detector lines.  Please also make sure to remove any CDs and 
DVDs from your computer before arriving at the examination site.  CDs or DVDs 
confiscated at the metal detectors or by the board’s staff at any time may not be 
returned. 
 
Once you have been cleared, proceed up the steps to the upper level where the 
main examination room is located.  You may enter the examination room when 
the doors are opened.  Once you are inside the examination room, you will need 
to locate your seat.  Your badge number is your seat number. 



 
 
 
Inside the examination room, there are row signs posted that list the range of 
seat numbers for each row.  This will help you determine the row in which your 
seat number falls.  The arrow is your indication of whether the numbers run up or 
down that particular side of the row. 



 
 
 
 
You can see that the examination room is quite large, so it will be very helpful to 
you in finding your seat to understand the signs.   There will also be monitors 
circulating to assist you in finding your seat, if necessary. 
 
Once you have located your seat, please remain at your desk and familiarize 
yourself with the information and directions at your desk. 



 
 
 
When you have located the seat bearing your badge number, you will find a desk 
position card with your name and badge number printed on it.  Leave it on your 
desk at all times.  Removal of your desk position card will result in your not 
receiving a test book for the next session. 
 
Display your photo badge prominently on the corner of your desk. Read the 
instruction sheet provided at your desk position, but do not open the test booklet 
until the announcement from the podium to begin the examination. 



 
 
 
Applicants using laptops should begin setting up their computers as soon as they 
have located their assigned seats; that area will have electrical outlets installed 
for laptop use.   Once the laptop is set up, applicants should then read and follow 
the instructions at their desk position. 
 
ExamSoft engineers will be stationed in the examination room to assist with 
technical issues, and can be signaled during the examination by raising two 
fingers as depicted here.  If you experience computer problems, be prepared to 
begin hand writing your answers immediately.  Again, do not open any test 
booklets until the announcement from the podium to begin the examination. 
 
You are required to leave your laptop computer at your desk during lunch and 
until the end of the first day of testing.  This will limit disturbances while the 
examination is ongoing.  Security is provided during lunch time in the 
examination room.   

 
 



 
 
 
One of the security measures taken at the examination site to ensure a secure 
and fair examination is that fingerprints are collected from all applicants prior to 
the start of the each session of the examination, in order to confirm the identities 
of all examinees.  If any set of fingerprints collected from you are not sufficient for 
this purpose, you may be asked to be re-printed. 

 

 



 
 
 
Remember that you will not be permitted to re-enter the examination room if you 
exit for any reason.  Be sure to use restrooms inside the examination room, if you 
plan to go back to continue with your examination.  For applicants finishing the 
test session early, test papers should be turned in outside the examination room 
door. 
 
Please be aware that the last 15 minutes of each testing session is restricted in 
that no one is allowed to leave their seats for any reason.  If you finish your 
examination during the last 15 minutes, you must remain seated until time is 
called and all papers are collected. 



 
 
 
Restrooms and water fountains are located inside the examination room at the 
front and at the side of the room as indicated on this slide. 
 
If you go to the restroom or water fountain during the testing session, remember 
to use those located inside the examination room.  You will take your photo 
badge and test materials with you to the proctor table at the restroom entrance; 
then, retrieve your photo badge and test materials when you exit the restroom, 
verify that you have picked up your badge and materials, and return to your seat.  
Proctors are assigned to these locations to ensure that test materials are 
properly handled, and that no talking takes place by anyone using the facilities. 



 
 
 
There are multiple large countdown clocks easily visible throughout the 
examination room.  As the test session draws to a close, the time remaining will 
be announced from the podium at 15 minutes, 5 minutes, and 1 minute 
remaining. 
 
When you hear the announcement to STOP, put your pen or pencil down.  Do 
not continue to write, type, or make any marks or erasures; any activity at all after 
the instruction to put pens and pencils down may be considered an exam rules of 
conduct violation.  Monitors, proctors, and administrators will be circulating 
throughout the room to strictly enforce this rule. 

 



 
 
 
Many of the previous slides in the virtual tour represent actual rules from the 
Rules of the Supreme Court Relating to Admissions to the Bar.  The 
consequences for failing to adhere to the Rules of Conduct can be severe.  
Under rule 4-62.1, if an applicant is suspected of violating the Rules of Conduct, 
the Court may impound the examination results.  Under rule 4-65.2, if an 
applicant is found to have violated the Rules of Conduct which results in adverse 
Findings being filed, the applicant will not be eligible to take another examination 
for up to five years. 
 



 
 
 
Make note of the scheduled date for grades release for this bar examination, 
which is shown on this slide.  On that date, pass/fail results will be posted on the 
Internet, and individual scores will be mailed through the U.S. postal service to 
the address you have on file with the board’s office on that date.  Examination 
results are not available over the phone from either the board’s office or the 
Supreme Court. 
 
It is important to maintain an updated mailing address with the board at all times, 
and particularly to ensure the timely receipt of your examination scores.  It is also 
important that you have your file number to access your results on the internet 
the day of grades release.  Your file number is referenced on all board 
correspondence to you.  It is also on your ticket of admission.   
 
Be aware that you will not be able to obtain your file number by calling the 
board's office, as that information cannot be given out over the telephone for 
confidentiality reasons.  Without your file number, you will be unable to access 
your results on the Internet, and you will have to await notification of your results 
by mail. 



 
 
 
While rules and procedures may seem overly restrictive, please understand that 
the policies and systems in place have been painstakingly developed over many 
years of experience administering the Florida Bar Examination.  Administrators 
and staff at the testing site work very hard – both in the examination room and 
behind the scenes – to ensure that systems and procedures flow as seamlessly 
as possible.  We want everything to go smoothly for you on exam day and we 
work extremely hard to plan for as many contingencies as possible.  Your diligent 
preparation and planning for the administration of the examination will go a long 
way to making it a smooth testing experience. 
 
We are very proud to have an experienced staff that attend the bar examination 
regularly.  Many have administered more than twenty examinations.  It is our goal 
to administer the examination in a secure environment (both in terms of safety 
and test integrity), and in a manner that is fair to all applicants as well as efficient 
in process. 
 
The board and staff assert our commitment to you in providing a secure, fair, and 
efficient bar examination.  It is our hope that the information presented in this 
virtual tour will be helpful to you in preparing for this important milestone in your 
career. 
 


